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) E-MUAFIYET _
Qo DA BE ciglish
&2/ work Permit Exemption Application System for Foreigners ey s

ERLRII R 1am outside of Tirkiye

Step #1 B B e Step#4 1

ep Step #3 G Step #5 [E]
Apply to the nearest Enter to Tiirkiye with the
Turkish foreign > Complete your work > IF the evaluation processis > work permit exemption = Receive the work permit
representativeinyour, peimiSaemplon: positive, pay the confirmation document exemption document sent
country and log in to the application and wait for A b i o y et
system with the reference the evaluation result. YIEES: yourema 0 your address by cargo.

: address.
number given to you.

Apply for Work Permit Exemption <)

Work permit exemption applications are made by foreigners. If the application is to be made in Turkish
language, Turkish language should be selected from the upper right corner of the page after entering
the website https://emuafiyet.csgb.gov.tr Ffirstly. Afterwards, it is necessary to have the necessary
information for the application by examining “Who Can Apply For Work Permit Exemption” and
“Frequently Asked Questions”sections on the main page.

In order to make an application, "Apply For Work Permit Exemption" button should be clicked. Then,
according to the answer given to the question "Have you logged into this system before?'

T.C. CALISMA VE
SOSYAL GUVENLIK BAKANLIGI

Have you logged into this system before?

Yes, | have logged in befare Mo, I've never logged in before

B Pleasechoose B

A T CALISMA VE
+ SOSYAL GUVENLIK BAKANLIGI

e Ifyou choose "Yes, I have logged in before”, there
are two different ways to log in: Have you logged into this system before?

Mo, I've never logged in befare
a. Ifyouare going to loginto the system with your

previously registered e-mail address; enter your + £l Address
registered e-mail address and click the "Check
It" button, enter the instant password (OTP
code) that will be sent to your e-mail address in
the box and click the "Check It"button.

+ OTP code sent to vour e-mail address &

b. You can log in via E-Government by clicking the
"Login with E-Government"button. °r

Login with E-Government
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e If you choose “No, I have never logged in before”, there are 2 different ways to login:

T.C. CALISMA VE
SOSYAL GUVENLIK BAKANLIGI

Have you logged into this system before?

Yes, | have logged in before No, I've never logaed in before

Are you currently in Tiirkiye?

Yes, I'm in Tiirkiye No, I'm located outside of Tiirkiye

Do you have a TR Foreigner ID No and an e-Government password?

Login with E-Government

Through "Yes, I'm in Tiirkiye" option; you can
log in to the system with "Login with E-
Government" if you have a TR Foreigner ID
No and an E-Government password; if not,
with your passport information with which
you entered to Turkiye.

.C. GALISMA VE
OSYAL GUVENLIK BAKANLIGI

Have you logged into this system before?

Yes, | have logged in before No, I've never logged in before

Are you currently in Tiirkiye?

Yes, I'm in Tirkive Mo, I'm located outside of Tirkive

Do you have a TR Foreigner ID No and an e-Government password?

-

* Your Passport Number with which vou entered the country
* Country of Issue of Passport

* Your Birth Year

CHECKIT

Through “No, I'm located outside of Tirkiye"
option; you can log in to the system with
your reference number obtained from the
Turkish representative office abroad and
passport information.

T.C. CALISMA VE
SOSYAL GUVENLIK BAKANLIGI

Have you logged into this system before?

Yes, | have logged in before No, I've never logged in before

Are you currently in Tirkiye?

Yes, I'min Thrkiye No, I'm located outside of Tirkiye

Do you have a Reference Number that you received from the Turkish
representative office abroad?

Yes, | have a reference number Mo, | don't have a reference number

+ peferance Number (3
# Passport Number

*Your Birth Year

CHECKIT
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ENTERING USER INFORMATION

Personal Information

255 REPUBLIC OF TORKIVE
") MINISTRY OF LABOUR
./ AND SOCIAL SECURITY

© Fersonatinformation

Personal Information

* User Photo

Clear Changes

© contact information

o Passport Information () Education Information

Contact Information 3

* Name * Surname * Gender
Male
* Mather's Name * Marital Status
(]

* Father's Name
Married

* Nationality

* Place of Birth

* Year of Birth * Birth Month * Birth Day

TR Foreign 1D No &)

Your Spouse's Information
* Nationality of Spouse

* Spouse Mame * Spouse Surname

In the Personal Information section, some information comes automatically according to the login

option. The rest of the information must be filled in by the foreign applicant. This section contains the

following information:
e Biometric Photograph
e Name and Surname

e Gender
e Father-Mother Name

Contact Information

e Marital Status e TR Foreign ID No (if available)
e Place of Birth e Spouse’s Information  (if
e Nationality available)

e Date of Birth

EPUBLIC OF TORKIYE
INISTRY OF LABOUR
D SOCIAL SECURITY

@ Fersonslinformation

Contact Information

* E-mail
Second E-mail

* Your Residence Address

@ Fessport information () Education Information

© contactinformation

« Personal Information Passport Information %

* Telephone Country Code * Telephone

Telephone Country Code Second Telephone

e E-mail

e Telephone Number

The Contact Information section contains the following information:

e Second E-mail (if available)
e Second Telephone (if available)

e Your Residence Address
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Passport Information

WORK PERMIT EXEMPTION APPLICATION GUIDE FOR FOREIGNERS

3, REPUBLIC OF TURKIVE
B | MINISTRY OF LABOUS

F
AND SOCIAL SECURITY

@ Personal information

Passport Information

© contact Information
* Passport Type

© Passport Information
* Passport Number

* Passport

Education Information
& Upload File
+ Expiry Date

4 Contact Information

Education Information »

=
Passport Information section contains the following information:
Passport Type
e Passport Number
e Passport Expiry Date

in "pdf" format.

Education Information

In addition, the scanned version of the first and all processed pages of the passport should be uploaded

— EpUBLIC OF TORKIYE
= INISTRY OF LABOUR =
- . ND SOCIAL SECURITY
@ Personal information @ contact information © Passport information
Education Information
Language
Native language
Tatar

* Known Languages

(V) Education Information
« Passport Information
Education History
* Education Level
High School
High School Information
Afar %
* High School Name
# Turkish Level asdasds
Beginner
* Document to Prave Your Turkish Level
., UploadFile

Upload Fil:

e Native Language of Foreigner

[ e |
Education Information section contains the following information:
e Known Languages (if available)

e Turkish Level (if available, proof document should be uploaded)

e Education Level (proof document should be uploaded according to the selected level)
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NEW APPLICATION

Selecting the Sector to Work

Sector and category of the work permit exemption to be applied must be selected correctly by clicking
on the “New Application” on the left tab. Wrongly chosen applications will be rejected.

REPUBLIC OF TURKIYE
MINISTRY OF LABOUR BE rnglish
-/ AND SOCIAL SECURITY

# Home Page

E New Application

® Userinformation

In which sector do you request a work permit exemption?

TOURISM SECTOR ‘OTHER TYPES OF APPLICATION

@ My Applications EDUCATION SECTOR AND SPORTS SECTOR
INTERNSHIP

<] LogOut

AFFILIATED UNITS OF FOREIGN
REPRESENTATIVES AND
INTERNATIONAL ORGANIZATIONS

1) EDUCATION

INTERNSHIP

2) SPORTS
SECTOR

3) TOURISM
SECTOR

4)
AGRICULTURE
& LIVESTOCK
SECTOR

5) OTHER
TYPES OF
APPLICATION

Work Permit Exemption Application Categories

6) AFFILIATED
UNITS OF
FOREIGN

ORGANIZATIONS

SECTOR AND Ee e

Research, Knowledge and

onal Agriculture and
1al Husbandry Jobs (g)

ultural, Artistic)
Economic, Socio-cultural,
Technological and
Educational Activities

mmmmeml  EU Project Expert (m)

Cross-Border Service
Providers (c)

Members of the Board of
Directors and Company
Partners (¢}

Foreigners
yroad (d)

Press Members (53/5.1)

Employees of School, Cultural
&Religious Institutions Affiliated
with Foreign Representations (o)

Employeesin the Special §
of Persons Working in Fore|

Representations or Intern
Organizations in TR(G)

Student Subject to Compulsory
Internship (n})
Interuniversity Student Exchange

Internship ()

InternationalStudent Internsand
Newly Graduated Student or Youth
Exchange Programs (i)

Specialization Internship in
Medicine and Dentistry (s)

Scientific, Culturaland Artistic
Activities (a)

Contribution in Economic, Socio-
cultural, Technological and
Educational Fields (h)

c.1. Foreigners Receiving Their
ages Outside Tirkiye and hasa
Temporary Nature

c.2. Direct Service Providers Who Is
an Employee of A Legal Entity
Established Abroad and Provides
ervices to Natural or Legal Persons|
in Tarkiye Through Contract

c.3. Direct Service Providers Who
Works Independently Abroad
and Provides Servicesto Natural
or Legal Personsin Turkiye
Through Contract

¢.1. Non-Partner Members of the
Board of Directors of Joint Stock
Companies, Who Are Non-
Residentin Tarkiye

¢.2. Non-Executive Partners
Companies Other Than
Are Non-Residentin TR

¢.3. Non-Partner Persons
Authorized to Representand Bind
Companiesat the Highest Level,
Who Are Non-Resident in Tiirkiye

c.1.1. Foreigners Who Will
Participate in Meetings,
Seminars, Conferences or Trade)
Fairs

©.1.2. Foreigners Who will
‘onduct Technical, Scientific and
Statistical Research

c.1.3. Foreigners Who Will
Provide In-Service Training on
Business Technigues

c.1.4. Foreigners Who Will
Receive An Order or Negotiate A
ContractAs Sales
Representative

c.1.5. Service Providers for Field
Freight and Passenger
Transportation

c.1.6. Service Providers of
Installation, Maintenance,
Repairand Similar Services
Within The Scope ofthe
Equipmentand Machinery Saleq
Contract

c.1.7. Operator Service Provider|
for Tours Started Abroad

€.1.8. Translationand
Interpretation Service Provider




E-MUAFIYET
WORK PERMIT EXEMPTION APPLICATION SYSTEM FOR FOREIGNERS

Making An Application

After the application category is selected, firstly, KVKK (Law on the Protection of Personal Data)
inform statement should be read and explicit consent statement should be selected.

)1 MatsTa oF LABOUR BE English
Research, Knowledge and Manners Enhancement ()
o KVKK (Law on the Protection of Personal Data) Explicit Consent Statement Workplace and Employer Information Supporting Documents Additional Documents

1) DATA CONTROLLER:
‘The foregoing privacy notice has been crawn up by the
accorgance with Articie 10 0f the Personal Data Protection Lew (KUK
Inform

ABOR AND SOCIAL SECURITY (hereinafter EE stry") in s ca
lo. 6695 and the “Commurique on Principles and Procedures to Be Followed in

city as the dets cortroler, in
ulfiliment of the Obligation to

2) PURPOSE OF PROCESSING PERSONAL DATA, CATEGORIES OF PERSONAL DATA TO B PROCESSED, LEGAL GROUNDS FOR PROCESSING and METHOD OF COLLECTING PERSONAL
DATA:

‘The purposes for which the Ministry pracesses your personzl data as weil 2 the categaries of personal data and legal grounds for processing are shown in the comparztive list below,

PURPOSE OF PROCESSING
PERSONAL DATA

S LEGAL GROUNDS FOR
PERSONAL DATA G PROCESSING PERSONAL DATA,

I, Contact Detait,

Contact | ' = or By The
Vorkanc Resicence permie  rofessiorel Experience, Legal [
[Procedures for Foreigners rocedure, Finance.
2 2| History. [Provision of Explicit Consent

Vour persoral data s processec automatically anc non-automatically and electronically or physically, through Filling-out or generation of the relevant form, in accorcance with tne legal

grouncs listed above.

%) 70 WHOM AND TO WHAT END THE PROCESSED PERSONAL DATAMAY BE TRANSFERRED:

toin the Law No. 6698, apart from provision of informed consent, your personal data may be transferrec tothe following recipient(s)

In line with the Legal processing grounds re
next towhich the purposes are alsoisted

[RECIPIENTS [PURPOSE OF TRANSFER

lAuthorized Goverrmental Organizations and _ |nforming Authorized OFficials, Organizations

lagencies e Agendie:

4) RIGHTS OF THE DATA SUBJECT:

hts of the deta subject”, you are entitled to find out
jour personal date have been processec and whether

In our czpacity as the Miristry.
whether your personz| cata bave
iy used For the intended purposes; Fin
cation For the incomplete or ineccurat where nece
ird parties ko whom your
 From the anzlysis of the catz solel
personal dat

equest the deletion or disposal of your per
otified sbout the said tion o
compensation for the dzmages on

i
hrough sutomated systems; and ca ur part, arising from the unlzwful processing of your

In accordznce with the "Communicue on the Principles and Procedures for the Request to Data Controller”, you may send your requests to ress “Caligma ve Sosyal Gvenlik
Bekenliy, Emek hizh. Nedi Ayvaliodlu Cac. No: 13 06520 Cankaya/ANKARA” in wiiting, to besvuru kvkk@csgb.gowtr in e-mail, i lectranic Mail (KEP) accress

o tr electronically or using secure electronic signature, mobile signature or an electronic mail address which hes been previously shared with the data controller and
therefore is registered in the datz controller's system, or through 2 software or application ceveloped for submitting applications

rotection of Personzl Data) clariFication text

I have reac, uncerstood and accept the above-mentioned KVKK (Law on th

On the next page Workplace and Employer Information section, the following information must be
filled in correctly.

REPUBLIC OF TURKIYE
MINISTRY OF LABOUR
# AND SOCIAL SECURITY

® Youcan apply for no more than 4 months within the scope of the work permit exemption category you have chosen. For your requests exceeding these periods, a work permit application will be required. X
() KVKK (Law on the Protection of Persanal Data) Es o Waorkplace and Employer Information Supporting Documents Additional Documents

# Your Occupation

This field is nec

* Requested Exemption Start Date + Reguested Exemption End Date * Do you reguest a work permit exemption document? (2

01/01/2023 o 15/03/2023 ° No, | don't want printed &) Yes, if my appli‘cation is positive, | agree ta pay the valuable paper fee
document. and | want a printed document.

) . ) * Residential Code of Where You Want to Send Exemption Document (D | Address information where you
Your requested work permit exemption period: 2 month(s) 15 day(s) want your document to be sent
Please make sure you stay within the maximum exemption periods stated at the top of the page. Note How to Obtain? (O Residence Address
that if you have more requests for each application type than the above-mentioned time, you must apply

For a work permit! Workplace Address

An Address Different from
Residence or Workplace

* About Your Application

This field is nec

* Please Choose

The workplace where | will work in Tiirkiye is not known and | do not have an employer. The warkplace | will work in Tiirkiye is certain and | have an employer.

This field is nec

ary
* How Will Insurance Premiums of Your Working Be Paid?

My insurance premiums will be paid from abroad insurance premiums will be paid domestically.

This field is nec

ary
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Your Occupation Within the Work Permit Exemption

Requested Date Range for Work Permit Exemption

a. Ifthe requested period is 3 months or longer, the Residential Code information obtained
from the NVI Address Registration System is entered. In addition, address type is specified
by selecting whether the address is the residence or workplace address of the foreigner,
or a different address.

b. If the requested period is shorter than 3 months, the foreigner is asked whether he/she
requests a Work Permit Exemption Document. If not requested, if the application is
evaluated positively, a verifiable document showing that the application has been
approved will be issued free of charge and sent to registered e-mail address.

e Residential Code of Where You Want to Send Exemption Document (It can be obtained from the
NVI Address Inquiry System on https://adres.nvi.gov.tr)

e Address Information Where You Want Your Document to Be Sent (Whether the foreigner has a
residence or workplace address in Turkiye, or a different address is selected.)

e About Your Application (Information about the purpose of the application and the scope of the
work must be entered.)

e Workplace and Employer Information You Will Work in Trkiye

a. “The workplace where | will work in Ttrkiye is certain and | have an employer.” If this option
is selected, the following information must be entered:
= 26-digit Social Security Institution (SGK) Registration No of the Workplace
= Amount of Monthly Gross Salary Receivable by Foreigner
= Whether the insurance premiums will be paid domestically or abroad
»= Uploading the scanned version of the signed Employment Contract

b. “The workplace where | will work in Tirkiye is not known and | do not have an employer.”This
option should only be selected in cases where the foreigner works independently on
his/her own behalf and account. In case of wrong selection, the application will not be
approved and revision will be requested.

e How Will Insurance Premiums Be Paid? (Whether the insurance premiums will be paid
domestically or abroad should be selected.)


https://adres.nvi.gov.tr/
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WORK PERMIT EXEMPTION APPLICATION SYSTEM FOR FOREIGNERS
In the Supporting Documents section on the next page, the requested documents regarding the type
of work permit exemption you have applied for must be uploaded in pdf or image formats.

B
® You can apply For no more than 4 months within the scope of the work permit exemption category you have chosen. For your requests exceeding these periods, a work permit application will be required.
(/) KVKK (Law on the Protection of Personal Data} Explicit Consent () Workplace and Employer Information o Supporting Documents
.
1, Upload File
Upload the official documents describing t vea tion, place/places to be implemented, type of acti
.
1, Upload File
Upload the professional certificate imonial / diploma /|
Previous

Additional Documents

REPUBLIC OF TORKIYE
| MINISTRY OF LABOUS
7/ AND SOCIAL SECURITY

The last section, Additional Documents, is not a mandatory field, and on this page, you can upload
information and documents that you think are important in the evaluation of the application or that
you cannot fit into other document upload fields.

Other Information

(/) KVKK (Law on the Protection of Personal Data) Explicit Consenl (/) Workplace and Employer Information

Previous

(/') Supporting Documents

© You can apply forno more than 4 months within the scope of the work permit exemption category you have chosen. For your requests exceeding these periods, awork permit application will be required.

a Additional Documents
@ Add Other Document

To complete the application, you can review your application by clicking the "Show Application
Preview" button on the Additional Documents page, you can edit again with the "Go Back to Editing
Screen" option to correct the missing and incorrect parts, or complete your application by clicking the
"Create My Application"button to confirm.
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REPUBLIC OF TURKIYE
MINISTRY OF LABOUR
AND SOCIAL SECURITY

Application Preview

Attention! Your application has not been created yet!

Please check all the information you have entered and complete your application er return to the editing screen.

Application Kind

Personal Information

Name Surname
Father's Name Mother's Name
Gender Marital Status.
Place of Birth Nationality

Date of Birth
TR Foreign ID No
Spouse Name Spouse Surname

Nationality of Spouse Spouse TR ID No

Contact Information

E-mail Telephone
Second E-mail Second Telephane

Your Residence Address

Passport Information

Passport Number Passport Type
Expiry Date

Passport

Education Information

Native language Known Languages

Education Level Turkish Level

High School

University

Master's Degree/PhD

Job and Employer Information

Chosen Occupation

Requested Date Range for Exemption

Will the document be sent?
Reaszon for Request for Work Permit Exemption

Have an Employer?

Supporting Documents

Sports Activity Definition Documents
Sports Activity Competence Certificates

Sports Activity Assignment Documents

Additional Informatien and Documents

Description

Documents

€3G Back to the Editing Screen
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MY APPLICATIONS

By clicking on the “My Applications” tab on the left, you can access the details of your previous
applications by "Details" option under the "Actions" column, and you can view the information about
the current status of your application under the "Situation" heading.

(SF REPUBLIC OF TORKIVE
1 I+| MINISTRY OF LABOUR
22,/ AND SOCIAL SECURITY

My Applications
# Home Page

B newapplication

Application Application Conclusion

e e o Application Kind Situation Actions

7o 20221007/ APPROVAL Detail
16:08

In addition, under this tab, you can make the requested revision in your application if requested, or
make your appeal to rejection decision if necessary.

Revision of the Application

When there is a need to make a revision regarding the information or documents in your application,
detailed information will be included in the notification to be sent to your registered e-mail address.
To make the requested revision, you can make the necessary arrangements for your application to be
re-evaluated by clicking the "Make a Revision" option under the "Actions" column.

— [ZES REPUBLIC OF TORKIVE
= {-/€8)]") MINISTRY OF LABOUR
= 2.7/ ANDSOCIAL SECURITY

My Applications
& Home Page
B  NewaApplication

Application Application Conclusion N -
® Userinformation No - Date Date Application Kind Situation Actions

@ My Applications
Make a

€] LogOut 7 ?(/:‘2240767) cevson Revision
5:08
Detail

]

Approval of the Application

Applications that are declared to be considered suitable at the first stage will be approved after the
necessary payments are made within the legal period and a notification e-mail regarding this will be
sent to your registered e-mail address. Proof Document of Work Permit Exemption that can be
verified at https://emuafiyet.csgb.gov.tr/verify is also sent as an attachment to this e-mail. In addition,
“Situation” information of the application will appear as “APPROVAL" on “My Applications” page.

For the applications for which the requested period for Work Permit Exemption is less than 3 months
and do not require a document to be issued, if considered appropriate, they will be approved directly
without the need for any payment. Proof Document of Work Permit Exemption, which can be verified
online will be sent free of charge in the attachment of the e-mail sent in this regard.

If a document is requested, the application will be approved after the deposit of the Valuable Paper
Feeis confirmedin the system and the Work Permit Exemption Document will be sent to the requested
address by cargo.

10
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Applications with a period of 3 months or longer for Work Permit Exemption to be issued, after the
payment of the specified Fee and Valuable Paper Fee amounts are confirmed in the system, the
application will be approved and the issued Work Permit Exemption Document will be sent to the
requested address by cargo.

Rejection of the Application

The applications are evaluated by our Ministry and the applications that are not found appropriate are
rejected within the framework of the relevant legislation. In case of rejection of the application, a
notification e-mail including the reason for the decision will be sent to your registered e-mail address.

Appeal to Rejection Decision

For rejected applications, if you have a valid reason to appeal for the rejected applications, you can
make your appeal application within the 30-day legal period by clicking on the "Appeal to Rejection
Decision" option under the "Actions" column, by submitting the information and documents proving
your claims. Before making an appeal, the reason for the rejection decision that has been notified to
you must be carefully examined. The rejection decision will not change unless reasons that will
eliminate the base for rejection decision are presented.

In the event that the appeal to rejection decision is also not found appropriate, second appeal will not
be possible. In this case, it is possible to apply to the administrative court if desired.

My Applicati
¢ e y Applications

B  new Application

ﬁgpl'(am" S gppe“(a““” Application Kind Situation Actions

er inf ion
@ My Applications
Appeal to Rejection

<] LogOut Tov— 1zili:z_rusrzz- o Decision
05
Detail

11
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PROCESSES OF PAYMENTS AND ISSUING DOCUMENT

Payment Process

No fee is charged for work permit exemption applications with a validity period of less than three
months. Only Valuable Paper Fee is paid if printed document is requested.

When your work permit exemption application is evaluated positively, a notification will be sent to
your registered e-mail. As the details will be included in the incoming e-mail, the specified amounts
must be paid to the relevant accounts. If the requested payments are not made within 30 days, your
application will be rejected.

Payments can be made directly from the Interactive Tax Office of the Revenue Administration by credit
card, or they can be made through contracted banks in Tlrkiye.

a. Direct Payment by Credit Card

You can make your payments through 'Payment with Reference Number [Referans Numarasi ile
Odeme]' screen on the home page of (https://ivd.gib.gov.tr/) by selecting the name of the institution
as 'Directorate General of International Labor Force [Uluslararasi isgiicti Genel Mdirliga]' and using
your “TR Foreigner Identity Number [T.C. Kimlik Numarasi]” starting with 99 and your “Transaction
Reference Number [islem Referans No]” information, which sent by e-mail.

b. Alternative Payment Method

If you are going to make your payments through contracted banks in Tirkiye (Ziraat Bank, Halk Bank,
Vakif Bank and other contracted banks), it should be done by paying the amount of the Work Permit
Exemption Document Fee with a single receipt to the account code 9280 and Valuable Paper Fee
with a single receipt to account code 9268; and the foreigner's foreign identity number starting with
99 must be declared (in case of less or more than the requested amount, the transaction cannot be
concluded). In these payments, no additional money transfer or similar expenses will be charged by
the banks.

Payment amounts can be seen on the system, and there is no need to submit a voucher/bank receipt
to our Ministry.

Process of Issuing Document

Once the payment process has been completed and your application is approved, Work Permit
Exemption Document will be sent via PTT Cargo to the specified address that you have chosen during
your work permit exemption application.

# Residential Code of Where You Want to Send Exemption Document (2 . Address information where you
want your document to be sent
How to Obtain?

Residence Address
Workplace Address

An Address Different Ffrom
Residence or Workplace
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